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How to Access: Intra Haryana can be accessed over internet using web link (intrahry.gov.in)
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Welcome To Intra Haryana

Intra Horyana is @ singlle point gateway which integrates all government transactions and services within and across the various ministries ond deportments as well os those between the government and it's employees

Note:- If Employees have any problem ling y Login, i ion,Property Return etc. Please register complaint at HRMS helpdesk and UseriD and f y must be provided while registering
complaint Click Here to complain
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For new registration click on New Registration Button as shown in above screen, after you click on new
registration button below screen will appear.

Welcome : Guest! Go to Login Page

New Registration

Enter the Details Given below for Registration

Employee Type*

Others v \

Payeecode® salary Bank Account No*

Enter PcTee code number Enter Salary Bank Account Select Em ployee Type
f

Enter

Paveecode Enter Salary Bank Account No.

Click-Submit

Web Site Designed, Developed & Hosted by NIC, Haryana State Unit, Chandigarh. Contents owned, maintained & updated by the respective departments/offices of Haryana Government

In the above screen as shown select employee Type, Enter your Payeecode and Your Salary Bank
Account No. and then click on submit button. When you click on submit button below screen will
appear.



Intra Haryana
Government of Haryana

Go to Login Page

Welcome : Guest!

New Registration

Others v
Payeecode*® Salary Bank Account No*
show mobile no from Esalary show mobile no from HRMS
/ Mobile Number / Mobile Number
enter your mobile no enter your mobile no

: ﬂ\

In this page select your mobile no either from Esalary or from HRMS and then click on submit button.
When your mobile number is not updated in Esalary or HRMS, then a message will appear as shown in
below screen.

So according to message ask your DDO to update correct mobile number in Esalary or HRMS.

Welcome : Guest! Goto Login Page

New Registration

Others
Payeecode” Salary Bank Account No”
® show mobile no from Esalary show mobile no from HRMS
Mobile Number Mobile Number

enter your mobile no

If above mobile no is not correct, ask your DDO to update correct
mobile no in Esalary or HRMS

submit

Web Site Designed, Developed & Hosted by NIC, Haryana State Unit, Chandigarh. Contents owned, maintained & updated by the respective departments/offices of Haryana Government.

If your mobile number is updated then no message will appear and you click on submit button. After
clicking on submit button an OTP is generate and a message has been sent to your mobile number.



Payeecode® Salary Bank Account No*

show mobile no from Esalary ® show mobile no from HRMS

Mobile Number Mobile Number

enter your mobile no

Message has successfully sent to your given mobile numiber

Enter received OTP

Enter | enter OTP
Received OTP
from your

mobile @ Regenerate OTP \

[>< Enter OTP

Web Site Designed, Developed & Hosted by NIC, Haryana State Unit, Chandigarh. Contents owned, maintained & updated by the respective departments/offices of Haryana Government.

Enter the OPT number as shown in figure then click on submit button. If no OTP has been generate then
click on Regenerate OTP button.

New Registration

Others v
Payeecode® Salary Bank Account No*
® show mobile no from Esalary show mobile no from HRMS
Mobile Number Mobile Number

enter your mobile no

ssage has suceessfully sent to your given mobile number

Enter received OTP

Enter
Received OTP

from your

mobile { m Regencrate OTP \




After enter an OTP click on submit button then a message box will appear OTP verified successfully.
Click on “OK”. After Clicking on OK button below screen appears

webl.hry.nicin says
OTP verified successfully

New F_ “

Others
Payeecode” Salary Bank Account No*
@ show mobile no from Esalary show mobile no from HRMS
Mobile Number Mobile Number

, enter your mobile no

Message has successfully sent to your given mobile number

Enter received OTP

Enter 777479
Received OTP

from your

mobile @ Regenerate OTP)

In this screen Your User ID will appear and you have to enter password and confirm password as
mentioned in below screen and then click on submit button.
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Walcome : Guest! Go to Login Page

New Registration

Others
Payeecode" Salary Bank Account No*
Your User D Password Confirm Password
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When you click on submit button again message box will appear as shown in below screen, user
reglstered successfully then you C|ICk on ok. This is the processor of new reglstratlon
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Welcome : Guest! Go to Login Page

New Registration

Others

Payeecode” Salary Bank Account No*

Your UserID Password Confirm Password
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If you have already registered then you have to enter your user ID, password and code shown in right
box as shown in below figure and then click on Login Button.
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LEAVE MODULE WORKFLOW

After clicking on login button below screen will appears. After that from left side menu click on Online
Leave and Tour Module as shown in figure
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Go Back To Menu | Log Out Home My Tour ~ Leave/Tour Requests of Subordinate Staff ~ Report ~

Employee: RAKESH KUMAR ( Designation:- Assistant Professor Chemis Apply For Leave 73982336 ) Date:01/Jul/2020 10:52:06

Pending for Approval (Edit/Withdraw)
Approved Leave
Employee Information Returned Back Leave

Leaves Status

Employee ID: Oe2inu
Employee Name: RAKESH KUMAR / OE2LNU
Date Of Birth: 29/0ct/1978
Department: Education(Higher)
Current Posting Rule: Group B (Assistant Professor/Associate Professor)
Current Posting Designation: Assistant Professor Chemistry
Current Posting Office Name: Govt. P.G. Nehru College, Jhajjar
intrahrv.aov.in/LeaveModule/home® | lainina Nata- 4R unl2047 ~

If he wants to apply for leaves, then select “Apply for Leave” sub menu from “My leave” menu as
shown above fig.

<« C @ Notsecure | intrahry.gov.in/LeaveMaodule/LEAVE aQ e :

Intra Haryana

Government of Haryvana

Home Myleave~ MyTour =  LeavelTour Requests of Subordinate Staff Report ~

Go Back To Menu | Log Out

Employee: RAKESH KUMAR ( Designation:- Assistant Professor Chemistry, Unique Code:- 0E2LNU, Mobile:- 7973982336 ) Date:01/Jul/2020 11:04:15

APPLY FOR LEAVE

Reporting Officer Name DEEPA (Principsl)
Reporting Officer Mobile 7973982328 Typs OF Laavs -t Casual Leave ~ Total Balance - In Process = Available Balance
Reporting Officer's Office Gowt. P5. Nehru College, Jhajar (GNE Jnajar) [12] - (2} = {10]
Ground on which lssve — - Selectifcontains FulDay | @gyypay M2 14
Checker Name: 1147 appiicatle : * HalfDay ! One-Fourth : *
Checker Cffice Name
Vou have svesdy sant s raquast to updste Reparting Officar &t Frem I:I SO0AM v = S00PM v
Eamned Leave Balance 270.80
Half Pay Leave Balance 8.00 Calculated Days : * Caloulate Leave Days
. Purpose Of Leave : * Reporting Ofcer: DEEPA (Principal)
Employee Mobile Details
Mobile N E IFyour mobile no. iswrong. | Cheoker Name:
TOTH 52 contact your checker to update | EHARDVUL)
|

Aaarees During Leave - *

stston Lssve Requisg: | -

Upload Supporting Document
Choose File | Mo file chosen



After that fill all the mandatory fields then click on submit button. After submit the data an OTP box will
appear, enter OTP and click on save button as shown in below fig.

&« C @® Notsecure | intrahry.gov.in/LeaveModule/LEAVE aQ e
Reporting Officer Name DEEPA (Principal) -
Reporting Officer Mobile Ja7a082338 Type Of Leave - * Casual Leave =2 Total Balance - In Process = Available Balance
Reporting Officer’s Office Govt B3 Nehu Collegs. Jhajiar (BNC Jnziad { 12 ] - Q = { 10]

Ground on whishlesva Medical v Select if contains Fullay | geyypg, 12
Checker Name: 11472 WAJ(CLERK] - spplicable :* HalfDay / One-Fourth : *
Checker Office Name:
ou hava sieady sant s requast fo updste Rapa . Dsta From:* 080712020 SO0AM v DataTo - 15/07/2020 SOIPM v
Eamed Leave Balance 27060
Half Pay Leave Balance 200 Calculated Deys - * 8 Caloulate Leave Days

Reporting omeer:

Employee Mobile Details Furpoes OfLeave: © testing DEEPA (Principal)

Mobile No.- E: if your mobie no. Checker Nam:

lease contact your checker to update | EHARDV

station Lsave Required - Address During Leave - testing

Upload Supporting Gocumsnt
N file chosen

Enter OTF sent to yuurenlﬁﬂ%@

A message box will appear click on OK.

& X @ Notsecure | 10.88.235.134/intrahrytest/LeaveModule/LEAVE Q W e

10.88.235.134 says

Leave Details Has Been Saved Successfully!

Now user can withdraw, edit or download his leave by clicking on right side buttons. User also checks
his leave movement. And user’s leave has been sent in his Reporting Officer’s account.
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Myleave - MyTour ~  LeavelTour Requests of Subordinate Staff - Report -

Go Back To Menu | Log Out

Employee: RAKESH KUMAR ( Designation:- Assistant Professor Chemistry, Unique Code:- DE2LNU, Mobile:- 7973982336 ) Date:01/Juli2020 11:09:34

View Leave
[ Mobile Type Of Leave Purpase OF  Child  Date From [ Attachment Noof  RemarksiObservafion Withdraw ~ Edit  LeaveMovement Leave
Leave Detail days Applied
Form
RAKESH KUMAR, Assistant Professor | 7073082336 | Casual Leave { test Download Attachment [l ] m E ==
Chemistry Persanal }
RAXESH KUMAR, Assistan: Professor | 7973882338 | Casusl Laave | st 1 m E =

Chemistry Other )



If you want to check the status of your leaves then click on leave status from My leaves menu bar as
shown in figure given below. From Status of leaves you can check your Approved, Rejected and
Withdrawn leaves status.

Int H - ' Pr——
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Go Back To Menu - Leave/Tour Requests of Subordinate Staff ~ Report ~

Status Of Leaves

Status Of Leaves - Approved Laaves v

Web Site Designed, Developed & Hosted by NIC, Haryana State Unit, Chandigarh. Contents owned, maintained & updated by the respective departmentsioffices of Haryana Govemment
Data displaved on this website is only informatory and cannot be used by anyone for any ciaim anywhere

Now he can download his leave confirmation.

Now Reporting Officer can approve, reject and forward the leaves from “Leave/Tour Request of
Subordinate Staff” menu and click on leaves approval menu then from “leave type” drop down list
select leaves pending for approval as shown in figure

Intra Haryana

b . N Government of Haryana

View Leave

Aftachment  Moofdsys  RemarksiObservalion

9333210071 | Casuai Leave ( Ofhes et 150012019 - 200 AM 1500120191 S00PM




If he wants to approve the leave then he will enter the remarks and click on approve button. A message box will appear
with approving dates which should be between leave taken from and to period.

After clicking on submit button again message box appears. Now enter an OTP will should be send to reporting
officer’s mobile.

Approved Date From
0810112020

Enter OTP sent to your entered Mobile No. - | 3

If he wants to send back the request he will click on return button. Then there are two options either he can return with
observation or reject.
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Go Back To Menu [fEsoi Home Myleave~ MyTour - LeavelTour Requests of Subordinate Staff -  Report ~
Employee: DAYANAND Date:03/Jan/2020 12:43:39
View Leave
Leave Type: Leaves Pendng For Approva v

Type Of Laave Purpose Of Leave  Chil Detasl  Dats From Dats To Attscnment Mo ofdays Remarks/Observation Approve RejectRetum Forward
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If he click on return with observation then remarks is mandatory.

Intra Haryana

10.88.235.134 says B - e
3 Z Government of Haryana Please enter Remarks/Observation.....!!!! & g ..,.’”.,tra,( )qv
:

Employee: DAYANAND

If he enters the remark then he will send the file with remarks to the previous hierarchy. And then click
on move button. File will automatically move back to selected user.
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Go Back To Menu | tegou

Home Myleave~ MyTour -  LeavelTour Requests of Subordinate Staf - Report -

Employee: DAYANAND Date:03/Jan/2020 12:43:39

View Leave

Purpase Of Leave  Chila Detatl  Dat DabTo P L — Approve  RejectRotum

27 52p 20192 500 M 2 st m

RAKESH KUMAR

If he wants to reject the file, then simply click on reject button. File will automatically reject.

10.88.235.134 says
v Intra Haryana ¥
i 7 Government of Haryana Are you sure to reject this?

BrinainG 5 bavices &
Go Back To Menu [ogou n et Myleave~ MyTour -  LeaveiTour Requests of Subordinate Staff ~
ance

Employee: DAYANAND

View Leave
Leave Type: Leaves Pending For Approval v
Purposs Of Lsave  Child Detal  Dats From Dats To Attscnment  Noofdsys RemarkaObservation Approve RejectRetum Forward
‘Retum VWt Otservaion
Reject



If he wants to forward the file to another reporting officer, then he clicks on forward button.
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Go Back To Menu [togom Home My Leave v

MyTour +  Leave/Tour Requests of Subordinate Staff ~

Employee: DAYANAND

View Leave

Leave Type

Forword Leave

Mobile Type Of Laave PupoesOfLsave  ChildDetal  Dafe From Dats To Attachment  Moofdsys  RemarkslObesrvation

After approving leave user can also join his duty by clicking on “Approved Leaves” and then click
on “Join” button

& c @ Not secure \ intrahry.gov.in/LeaveModule/LeaveStatus?type=cls8istatus=A

Intra Haryana
Government of Haryana

Go Back ToMenu | LagOut

Home My Tour - Leave/Tour Requests of Subordinate Staff - Report ~

Employee: RAKESH KUMAR ( Designation:- Assistant Professor Chemistry, Unique Code:- 0E2LNU, Mobile:- 7973982336 ) Apoly For Leave Date:01/Juli2020 11:13:29
Pending for Approval (Edit\Withdraw)
View Leave Approved Leave

Returned Sack Lesve

Type Of Leave. ! _ ervati i Request for Withdraw  Leave Movement

RAKESH KUMAR, Assistant Professor | 7073082336 | Casual Lesve () | test 0 | |[se. [ —
Che:

RAKESH KUMAR, Assistant Brofeszor | 7073032335 | Esmed Leave - - 120 1 [ =
Chamisiry Otner)

After clicking on “Join” button below screen will appear. User has to fill all the mandatory fields and
dates. And at last click on update button. Then again joining will go to their reporting officer’s
account.

& C  ® Notsecure | intrahry.gov.in/LeaveModule/Join_Back_From_Leave?type=nonauth&leaveid=NjM4MTIS Q % e :
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Go Back ToMenu | Log Out

Home My Leave ~ My Tour ~ Leave/Tour Requests of Subordinate Staff ~ Report ~

Employee: RAKESH KUMAR ( Designation:- Assistant Professor Chemistry, Unique Code:- 0E2LNU, Mobile:- 7973982336 ) Date:01/Juli2020 11:16:54

Employee Details !

Employee Id * 0e2inu Department : EDUCATION (HIGHER)
Empname : RAKESH KUMAR Designation : Assistant Professor Chemistry
Approved Date From : 24 Jun 2020 Approved Date To : 24 Jun 2020

Re-Join After Leave !
Leave Type : Earmed Leave (Other) Total Balance of 12
Date From :* (2410672020 Date To :* [24/0672020]) =
Date Of Joining :* 02/07/2020 |3 Time Of Join * Forenoon v |

No. Of Days : * 1 Calculate Leave Days!

Web Site Designed, Developed & Hosted by NIC, Haryana State Unit, Chandigarh. Contents owned, maintained & updated by the respective departmentsioffices of Haryana Govemment
Data displayed on this website is only informatory and cannot be used by anyone for any claim anywhere



TOUR’S WORKFLOW

If user wants to apply for tour he clicks on apply for tour button as shown in below figure.

&« C ® Notsecure | intrahry.gov.in/LeaveModule/Home aQ W e H

Intra Haryana 3 e T

Leave/Tour Requests of Subordinate Staff -  Report ~

(5.

Go Back To Menu | Log Out Home My Leave -

Employee: RAKESH KUMAR ( Designation:- Assistant Professer Chemistry, Unique Code:- 0E2LNU, Mobile:- 7973982338 ) Appiy For Tour Date:01/Jul/2020 11:19:28

Wiew Tour

Employee Information

Employee ID: Oe2inu

Employee Name: RAKESH KUMAR / DE2LNU

Date Of Birth: 29/0ct1978

Department: Education(Higher)

Current Posting Rule: Group B (Assistant Professor/Associate Professor)
Current Posting Designation: Assistant Professor Chemistry

Current Posting Office Name: Gowt. P.G. Nehru College, Jhajjar

Current Posting Place Joining Date: 16/Jun/2017

Service Book Maintained at Office: GNC Jhajjar

Web Site Designed, Developed & Hosted by NIC, Haryana State Unit, Chandigarh. Contents owned, maintained & updated by the respective deparimentsioffices of Haryana Govemment

Data displayed on this websile is only informatory a ot be used by anyone for any claim anywhere:

After that below screen will appear and he has to fill all the mandatory fields. He can also apply tour
with leave.

&« C  ® Notsecure | intrahry.gov.in/LeaveMadule/Tour Q % e :
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Go Back ToMenu | Log Out Home Myleave~ MyTour~ LeavelTour Requests of Subordinate Staff ~  Report +

Employee: RAKESH KUMAR ( Designation:- Assistant Professor Chemistry, Unique Code:- 0E2LNU, Mobile:- 7973982336 ) Date:01/Julf2020 11:21:14

APPLY FOR TOUR

Details Of Employee

Employee Id * Oe2inu Depariment EDUCATION (HIGHER)
Emprame : RAKESH KUMAR Designation Assistant Professor Chemistry
Motile 7973982336 Reporting Officer DEEPA{Principal}

Add Tour Details

Date Of Arrival Time OF Amrival

1 [ ] A T BV TZ v |00 W [ AW W [Ar 2
2 [ [t B2 A BV RS 2w [ 00w [BM v [ & ~
Purpose Of Tour *
y
Advance Required *
Leave During Leave



User can also view his tour history by clicking on “View Tour” button as shown in below figure.

< C @ Notsecure | intrahry.gov.in/LeaveModule/Show_Tour_Details

Intra Haryana >
Government of Haryana v
of Tour

Employee: RAKESH KUMAR ( Designation:- Assista

Status Of Tour !
Status Of Tour :

TourID Officer's Details Purpose Tour Details Adavnce Required | ., 0 petails Edit  Withdraw
Dot (Rs)
52050 | RAKESH KUWAR ChiefSaf | D2 119 2020 12008KJ 02 Fendng
Tour Twr Travel Pendng. | [(Edit] | (Wehdraw )
Tour  Travel Date Amival Date L 200AMCL) 20062020
- 71077202 0710772020 1:0 sus
P

<

Date:01/Juli2020 11:22:29

Web Site Designed, Developed & Hosted by NIC, Haryana State Unit, Chandigarh. Contents owned, maintained & updated by the respective departments/offices of Haryana Govemment.
Data displayed on this website is only informatory and cannot be used by anyone for any claim anywhere

Like leave module same process will occur. User can edit, withdraw his tour. And when he apply for
tour it will go to his reporting officer’s account where he can approve, forward or reject.



